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HIGHER AND TECHNICAL EDUCATION DEPARTMENT

Madam Cama Marg, Hutatma Rajguru Chowk,
Mantralaya, Mumbai 400 032, dated the 7th September 2012.

NOTIFICATION

MAHARASHTRA PUBLIC LIBRARIES Acrt, 1967. -

No. Maragram 2011/(124)/Sash1 5.—In exercise of the powers conferred
by sub-section (1) of section 26 of the Maharashtra Public Libraries Act,
1967(Mah. XXXIV of 1967); and of all other powers enabling it in this behalf,
the Government of Maharashtra makes the following rules further to amend
the Maharashtra Public Libraries (Recognition for Grant-in-Aid and Building

and Equipment Grants ) Rules, 1970, the same having been previously
published, as required by the said sub-section (1) of section 26, as
follows namely :(—

1. These rules may be called the Maharashtra Public Librares

(Recognition for Grant-in-Aid and Building and Equipment Grants)
(Amendment) Rules, 2012. -

2. In rule 2 of the Maharashtra Public Libraries (Recognition for
Grant-in-Aid and Building and Equipment Grants) Rules, 1970
(hereinafter referred to as “the principal rules”),—

(a) for clause (g), the following clause shall be substituted,

“ (g) “Management” in relation to a public library means an
executive body of library consisting of local residential persons
having general and financial control over the public library;”,

(b) in clause (A), the following shall be added at the end, namely:
“and who subscribes to the Library”,
(c) after clause (i), following clause shall be added, namely :-

“ (i-1) “Other Library” means, a public ibrary recognized as
- “ Other Public Library” by the Director under rule 10;”;,

(d) Clause () shall be deleted.

3. In rule 3 of the 'principal rules after the words “Assistant Director

of the Division”, the word “or District Librarian of his District” shall
be inserted. ' -

4. In rule 4 of the principal rules,—
(a) to sub-rule (1), the following proviso shall be added, namely :—

“Provided that, in case of a library which is registered as such on
or after the 15th September 2006, the management thereof shall
consist of the persons who are ordinary resident of the village, town

or city, where the library is situated.”
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(b) in the Explanation,—

(i) for the words “Upto”, the words and ﬁgures “From 500 to” shall
be substituted; -

(it) for the figures “10 000” where it occurs for the second time, the
figures “10,001” shall be substituted; '

(iii) for the figures “25,000”, where it occurs for the second time,
the figures “25,001” shall be substituted,;

(iv) for the figures “50,000”, where it occurs for the second time,
the figures “50,001” shall be substituted. o

5. In rule 5 of the principal rules for the portion begmnmg with the
words “Within a period of three months”, and ending with the words “the
Director” the following shall be substituted, namely :(—

“The Director, after receipt of an application under rule 3, shall at
any time but not after expiry of the current financial year”.

6. Insub-rule(2) of rule 11 of the principal rules after the word “ books”,
the words “whose total cost should atleast be equal to the amount of Grant-
in-aid received to ‘A’ Class Library and an additional 25% amount of such
Grant;” shall be inserted.

7. In sub-rule (1)of -rule 12 of the principal rules after the word “ books”,
the words “whose total cost should atleast be equal to the amount of Grant-

in-aid received to ‘B’ Class Library and an additional 25% amount of such
Grant;” shall be inserted.

8. Insub-rule(l) of rule 13 ef the principal rules after the word “ books”,
the words “whose total cost should atleast be equal to the Grant-in-aid

received to ‘C’ Class lerary and an additional 25% amount of such Grant
shall be mserted -

9. In rule 14 of the principal rules, for clause (1) the® followmg clause
shall be substituted, namely:-

“(1) The library should have minimum 300 books whose total cost should
not be less than Rs. 25,000;”

10. After rule 14, the following rule shall be inserted, namely :—
14-A. Marks Assessment System —

The Marks Assessment system for getting Government Recognition
and Grant-in-aid to new Public Libraries and for upgrading the emstlng
class of recognized public libraries shall be as follows :—




IV WERTE, WA TAGR FATYRUT W7 GR-F, OET 9, 0%3/HTT R&, Tk 33 ¥

(1) Mark Assessment System for New Public Libraries for getting
Government.Recognition :—

| Sr. | - - Details Marks
No. '
| , |
1 |(A) For “D” Class Library- The Library should possess 30

Minimum 300 books whose total cost should not be less than
Rs.25,000 (20% Children Literature is must)

i (B) 1f the Laibrary has double the number of books and 15
' amount as quoted above 1n (A) (But all the books must have
library stamp and should be entered in the Accession '

‘Register). _ _ |

2. |(A) If the Library has its own building with sufficient 20
accommodation.
(B) If the accommodation of the Library is on rental basis. 10

;

3. _LIf the population criteria has been followed by the Libfary | 5

.

4. |(A) News Papers and Periodicals subscribed by the Library 5
| are as per the minimum requirement of the Class of the
| Library. '

(B) If the News Papers and Periodicals subscribed by the 5
]library are double to the minimum requirement.

5. | Subscriber Members of 'the Librﬁry-_ 5
(A) 1f the subscriber members of the Library are as per the
minimum requirement of the Class of the Library.

(B) If the subscriber members are double to the minimum. 5
requirement.
TOTAL . .. 100

Explanation.— The Library shall be eligible for Government Recognition
only if it attains minimum 55 Marks and fulfills all the essential
criterias. |
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(2) Marks Assessment System for Government Recognized Public
Libraries for up gradation of the Existing Class or Category of the

Library.

Sr.

Details

r Marks

No.
IL‘

1

1

amount of 1000 books should be above R§.80,000/-)

J— e

The Library applied for upgradation should possess the
number of books necessary for upper grade. The value of
books owned by the library should be equal to maximum
grant admissible for upper grade + 25 % amount of that
grant and the Library should be functioning in existing
class for minimum three years (All books should be

| stamped and accessioned in Accession Register) (e.g. For

"C" Class- Grant Rs. 64,000/- + 25 % i.e. Rs. 16,000/- = the

Minken VL

4

(A I the_ Library has its own Building With sufficient

accommodation.

(B) If sufficient and easily accessible accommodation to
Public, available on rental basis

1 - L

30

3.

T

If sufficient furniture and facilities provided as per the
categorization of the Library

Sl —

4. {(A) News Papers and Periodicals subscribed by the Library |

are as per the requirement of the Class of the Library

(B) If the News Papers and Periodicals subscribed by the
Library are double in numbers to the minimum requirement.

NE——

m—

minimum requirement of the Class of the Library

lalial—

(A) If the subscriber members of the Library are as per the

(B) If the subscriber members are double in numbers to the

minimum requirement of the Class of the Library -

TOTAL

3

100

Expla‘nation.—-——Thé library shall be eligible for upgradation of class or

category, as the case may be, only if it score a minimum 55 Marks and
fulfills all the essential critenas. | -

W IR-J—LR¥-3




3¥ WERTE WA AT JATIROT WA AR-§, TSA 9, R0%%/WE RE, TH 23¥

(3) The Stafﬁng Pattern requlred for Government Recogmzed
Grant -tn-aid Public leranes

Sr. | Grade/ Class of - Details of Required Staff X | Total
No. Library Librafian | Assistant | Issue | Clerk | Peon |
| | | Librarian | Assistant
_ _ — __I____1 — .
|Dlstnct ‘A’ 1 1 1 1 (1 | 2 | 6
District ‘B’ and 1 | 1 | o0 {1 1 4
Taluka ‘A’ | |

Other B

n Taluka ‘C’ ]

Other ‘C
8 ‘D’ Class

appointed as per the prescribed staffing pattern for each Class of the Library
shall be treated as admissible expenditure for full salaries grants. Besides
this, if additional staff appointed in the Library, though after the recognition
or without recognition of the Directorate of Libraries, the expenditure on
salaries of such additional staff should be borne by the Institution only and
such appointed staff shall not qualify for grant and if the staff less than
staffing pattern, the excess expenditure made on the appointed staff will
not be treated fully as admissible expenditure for full salaries grants”

11. Rule 16 of the principal rules s-hall be deleted.

12. In rule 20 of the pnnmpal rules —
(a) under the heading Rate of grant :—

(i) for the words and figures “75 per cent. of the admissible
expenditure of the previous year subject to a maximum of
‘Rs. 15, 000.”, the words and figures “90 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 4, 80,000,
whichever 1s less.” shall be substituted;

(1) for the words and figures “75 per cent. of the admissible
expenditure of th_e previous year subject to a maximum of Rs. 8,000,
whichever is less.”, the words and figures “90 per cent. of the admissible

expenditure of the previous year subject to a maximum of Rs. 2,56,000, |

whichever is less.” shall be substltuted
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. (111) for the words and figures “50 per cent. of the admissible

- expenditure of the previous year subject to a maximum of Rs. 6,000.”,
the words and figures “90 per cent. of the admissible expenditure of
the previous year subject to a maximum of Rs. 1,92,000, whichever is
less.” shall be substituted: | -

(1v) for the words and figures “75 per cent. of the admissible
expenditure of the previous year subjeet to a maximum of Rs. 8,000.”,
where it occurs for second time, the words and figures “90 per cent. of
the admissible expenditure of the previous year subject to a maximum
of Rs.2,566,000, whichever is less.” shall be substituted;:

(v) for the words and figures “75 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 6,000.”,
wheré it occurs for second time, the words and figures “90 per cent. of

the admissible expenditure of the previous year subject to a maximum
of Rs.1,92,000, whichever is less.” shall be substituted;

(v1) for the words and figures “50 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 4,000.”,
the words and figures “90 per cent. of the admissible expenditure of
the previous year subject to a maximum of Rs.1,28,000, whichever is
less.” shall be substituted: N

(vi1) for the words -and figures “75 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 3, 000.”
the words and figures “90 per cent. of the admissible expenditure of
the previous year subject to a maximum of Rs.96,000, whichever is
less.” shall be substituted: '

- (vin) for the words and figures “50 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 2,000.”,
the words and figures “90 per cent. of the admissible expenditure of
the previous year subject to a maximum of Rs. 64, 000, whichever is
less.” shall be substituted:

(1x) for the words and figures “50 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 500.”,
the words and figures “90 per cent. of the admissible expenditure of
the previous year subject to a maximum of Rs.20, 000, whichever is
less.” shall be substituted: -

(x) for the words and figures “50 per cent. of the admissible
expenditure of the previous year subject to a maximum of Rs. 2, 000
and Rs. 500 for each of its branch units.”, the words and figures “90
per cent. of the admissible expenditure of the previous year subject to
a maximum of Rs. 32, 000 and Rs. 8, 000, for each of its units.” shall

be substituted;
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(xi) the words and figures “Village Library ... 75 per cent. of the
admissible expenditure of the previous year subject to a maximum of

Rs. 100.” shall be deleted;

(xii) after the first proviso clause following proviso clause shall be
added :— |

“Provided further that, the expenses on purchase of computers
and peripherals or accessories, as well as useful software purchased
for computerization of library services etc. will be treated as
admissible expenditure while calculating the expenditure admissible
for grant-in-aid.”

(x1i1) in the second, third, fourth and fifth provisos, for the words
‘provided further that", the words, "provided also that" shall be
substituted.

13. In rule 21 of the principal rules:-
(a) the words “A”, “B”, “C” or”, shall be deleted,

(b) after the words “may be paid” the words “an ad-hoc grant” shall be
inserted.

(c) after the words and figure “grant of Rs.500” the words “to maximum
limit up to Rs. 20,000 as per availability of funds.” shall be inserted.

14. In rule 22 of the principal rules

In clause (C); in sub-clause (ii) after the word “golden” the words “diamond,
platinum” shall be inserted. |

15. In rule 23 of the principal rules:-

(a) in sub-rule (1) after the words “month of February”, the words “or in

earlier month as may specified by the State Government from time to
time” shall be added; - -

(b) in the second proviso clause, for the words and figure “Bombay Local

Fund Audit Act, 1930.” the words “Maharashtra Local Funds Audit Act,
1930" shall be substituted and if the documents will not be submitted within
stipulated time, the Library shall not be eligible for receive. the grants.
Besides this, if the documents submitted by the library after the due date,
the library cannot be entitled for the remaining amount of grant or second
installment of grant-in-aid.” shall be substituted.

16. In rule 30 of the principal rules, after the words “books and
periodicals”, the words, “as well as for purchase of Computers and
Accessories, Library Software etc.” shall be added. '

17. For Schedules I, II, IIT appended to the principal rules, following
Schedules shall be substituted. | '
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"SCHEDULE I"
FORM ‘A’
 (See Chapter II, Rule 3)
Application for Recognition

Form No. ' - Form Fee Rs. 50/-
| | | | (Rupees Fifty only)

( N ot Transf:erable)

(1) Name of the Library : ............... e -
(2) Full Address of the Library S e, e,
(Nearest Location) : .. Taluka:............... District: ....ccovvnneene...
Pin Code.......... Off. Telephone No. .........s..... Mobile No :
(3) Population: .................. (As per Census Report and formula of

Directorate of Economics and Statistics, Government of Maharashtra)

' (4) The date and year of eStabliShmMent & ..ovveieeeeeeeeerieeeeeeeereeeeeens '

| (5) (A) Whether the management is a reglstered body under the Societies .
Registration Act, 1860:- Registration No. ............

-(Xerox Copy of Registration Certificate to be attached.), (OR)

(B) Whether the management is a registered body under the Mumbai
Public Trusts Act, 1950:- Registration No. ...................

(Xerox Copy of Registration Certificate to be attached. ) (OR)

(C) Whether the management 1s a registered body under the Ma.harashtra
Co-operative Society Act, 1960:- . |

Reglstratlon No. ........... (Xerox Copy of Reglstratlon Certificate to be
attached.) | | '

(This is not apphcable for Local body viz. Gram Panchayat/Nagar Parlshad/
Municipal Corporation.)

(6) Name and the postal address of the person authorized to
correspondence with the D1rect0r/Asstt Director of Libraries and

Government: ......ccceeevniennnnn. e eerneraneenerana. eerenesennae frresreeeerranrreserenn,
Telephone No. ....... e Mobile NOw oo e,
(7 (A) Number of members at the time of application :........................ -

(B) Monthly Subscription’ Rupees...._....'..., Yearly subscription
Rupees............... , ,, |
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(8) (A) Number of Books in the Library:......... ., Children’s Literature-

Note .— (1) For “D” Class Libraries total 300 Books must be Accessioned
in the library’s Accession Register and the printed price of these 300 books
should be minimum Rupees 25,000.

(2) It 1s mandatory for the Library to submit the Audit report of previous
one year certified by Chartered Accountant. .

(B) Library receives numbers of newspapers, ...................

numbers of Periodicals (1) Weeklies ................. (2) Fortnightlies
............ (3) Monthlies .......... (4) Others ............. Total Periodicals:

lllllllllllllll

(9) Working Time of the Library: - Total Hours ..... . Weekly off .........

(10) Library Accommodation: If the libfary has 1ts own accommodation-
arean Sq. Ft. ....................... ; '

- Copy of extract of Local Authority Attached " Yes or No

(11) Other special information, if any. (Way to Village and distance of
district and Taluka from village, etc.) '

(12) Processing Fees: Challan No. ........ and date .......... of the processing
fee Rupees 500/- to be paid in Government treasury. (Original Challan
should be submitted with proposal. Xerox copy of the Challans will not be
accepted.)

Place :
Date :

President/Secretary

Stamp of the Library
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- ANNEXURE -1
NEWS PAPERS/ PERIODICALS SUBSCRIBED IN THE LIBRARY
Name & Address of the Library : ..... Ceeetteeeaeiesaaaareaaeeessasasnnneerensssssanes

lllllllllllllllllllllllllllllllllllllllllllllllll

Taluka: ............ ——— District : ................. Year of Establishment : ...........
Telephone No. ................. Mobile No. ...coviiiiiiiiiian, :

(A) Newspapers Subscribed in the Library

Sr.- Newspaper Name Place of Sr. Newspaper Name Place of

No. Publication No. | - Publication
1 ' - 5
2 t | 6
3 7
4 | | 8

(B) Periodicals Subscribed in the Library _

Sr. Name of the Periodicity (Weekly, Fort Subscription Postal Receipt
No. Periodical Nightly, Monthly, Other) = Charges No. & Date of

Subscription

Sy O W WON

(If any, please attach separate sheet)
(C) Prescribed Proforma of Information of Library Staff
Part-1 o

Sr. Designation Date of Resolution No. Date of Salary Appointment
No. of the Post Creation and Date of filling up as per Order No.

of Post Creation of Post of Post  Resolution and Date
(1) (2) (3) - (4) (5) (6) (7)

1 Librarian




¥o WERT VIR I SRRV WIT A7, FEW 0, 208%/MTF 28, T 223

Part-II
Name of Date of Educatlonal Date of Salary. at the Salary Paid on the
the  Birth Qualifications Joining time of  Date of Submission
Employee _- . - Appointment  of Proposal
(1) (2) - (3) (4) - (B) (6)
CERTIFICATE

ThlS 1s to certify that, the information . given above is true as per
information recorded in the hbrary records.

PLACE: ‘ SIGNATURE
DATE: ' - Chairman/ Secretary
LIBRARY STAMP.
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Form ‘A-1’

I

Form No. | | Form .Fee Rs. 50/-

(Rupees Fifty only)

(Not Transferable)

1.

“FORM FOR UPGRADATION OF CLASS/CATEGORY
'~ OF THE LIBRARY”

- Name & Address of the Library : ..... ........... SUUTETRT

(With Pin code, Telephone/ Mobile) ............cccoceevvnuvreninnn..... reveenan
(A) Registration by which Act? ......c.ccooovvvvvvennn.. e,

(B) Registration No. ....................... Establishment Year ..................
Govt. Recognition Year ...................

Existing Class .............. ...Year of Govt. Recognition of Existing
Class ......... ... Working in existing class for last .................. .
years ; Proposed Class .................. |

Accommodation - Owned/On Rental ............. .Areamn Sq. Ft. ..........
Monthly Rent ...............

No. of Books in Library ..............

Marathi Hindi English Others Total
- (Stock Verification Report .............. ... eerrte eeeeeeeen teeeeeneeeene eeeraeens
See Annexure-1) -

N ewspapers/Periodicals |
Subscribed by Library.  News Papers Weeklies Fort-nightlies

(See Annexure-2)  .oiiis  evereriereens
Monthlies Others Total
Subscriber Members: - Male Female Children Total
Is there separate Children Section in the Library? YES/NO
(See Annexure-3 for A & B Class Libraries Only)
Is there separate Women Section in the Library? YES/NO

(See Annexure-4 for A & B Class Libraries Only)

T IR-—¥-¥
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9. lerary Membershlp Subscrlptlon Monthly/ Yearly Rs. .............
Total Amount collected * Monthly/Y early Rs. ............ S -

10. Library Opening Timings : ....................... Weekly Off: ............... '

11. Educatmnal/ Cultural Programs Organized by Library: YES/NO
' (See Annexure-5 for A & B Class Libraries Only) -

12. Reference Books available in Library : ' YES/NO

No. of Reference Books as per Accessmn Register : ...................
(Apphcable for A & B Class Only)

13. Whether Copy of Resolutlon Passed by Managmg Committee for

sending proposal of Upgradatl on of class of lerary 1S enclosed?
YES/NO

14. Duratlon of Ex1st1ng Managmg Commlttee of lerary
................. tO Year “ - S o
(Detalls as per Llst Attached )

15. Attach Orlgmal Challan of Pmcessmg Fees L
Challan NO [ etidenscesseriedanan o Dﬂte Gbbasasnnsnssncensas

16. Staff working in lerary ......... coieeriiriniineen... (details as per
statement enclosed.) , | .

; . . SIGNATURE,
PLACE. CHAIRMAN/SECRETARY,

DATE: ~ STAMPOF LIBRARY
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ANNEXURE -1
STOCK VERIFICATION REPORT '

Name of the Library : ...................... fosrenneneieraererranraarraananns e st erenn,
Taluka : ........ rreerrennnans District : ............ et _
Existing Glass/Category of Library: ............ Proposed Class/
Category : ....cooeeevvenennnn. ' _*
(Last Book’s Accessioning Date — and last Accession No.----~=------- )
Sr. Details ‘Total Cost No. of
No. a | Books

1 - (2) (3) (4)

1 Actual Books available in library as per Stock
Verification Report

2 Books issued to Readers

b

Books given for Binding _
4 Price Recovered and Cancelled Books as per
entries in Accession and PRC Register

5 Write Off Books
6 Missing Books if any

7 Other Books if any (Damaged/Torn Books with
- Reason) .

8 Total No. of Books (Suni of .1 to '7)' .
9 No. of Books Written off (Sum of 4 to 7)

10 Actual No. of Books available in Library for
Upgrading Class of Library (8 Minus 9)

11 No. of Books Mentioned in latest Audit Report

CERTIFICATE

This is to certify that, the information given in the above chart is
mentioned as per the actual Stock Verification Report. The details of the
Stock Verification Reports are true as record available in the Library.

PLACE : ' . SIGNATURE,
DATE - CHAIRMAN/SECRETARY.

LIBRARY STAMP.
g7 AR -d—R% -4 | '
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ANNEXURE -2

NEWS PAPERS/ PERIODICALS SUBSCRIBED IN
| THE LIBRARY

Name and Address of the Library : et

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Taluka @ .o District :

lllllllllllllllllllllllllllllllllllll

Establishment Year : ... eee Telephone No. ............ ST
' NEWSPAPERS

Sr. Newspaper Name Place of Sr. Newspaper Name Place of
No. Publication No. Publication
(1) (2) - (3) (4) (5) (6)

10
11
12
13
14
15
16
17
18

PERIODICALS SUBSCRIBED IN THE LIBRARY

Sr. Name of the Periodicity (Weekly, Fort Subscriptioh Postal Receipt
No. Periodical Nightly, Monthly, Other) Charges No. & Date of
| Subscription

(1) (2) | (3) (4) (5)

WO OO =1 T U1 v O DN

A

}Ewmqmm.&wm;—a

(If any, pl'easg attach separate sheet)
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CERTIFICATE

This is to certify that, the information given above is true as per
information recorded in the library records.

PLACE: )  SIGNATURE,
DATE - S LIBRARY STAMP.

T AR-T— R -4 3
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ANNEXURE -3
(Only for ‘A’ and ‘B’ Class Libraries)
" INFORMATION OF CHILDREN SECTION
. Name of the Children Section (If any): S ——
Area of Libfa’ry in Square Fts.: S ——
Area of Children Section: - e
No. of Books available in Library: e
No. of Books available in Children SeCtion:  -----e-ceeeeemeeeeeeeeeee-
No. of Children Members: U
No. of Children Readers and Daily Visitors: -——----cocoooooommeeeeeme

™ N> g W N

. Periodicals subscribed for Children: = =  —roooeecooeeomecceeemeee
(List enclosed) | .

9. Timings of Children Section: e
10. If any Special Furniture in Children Section: ------——eemmmmemmmmeee -
11. Membership Charges for Children: e —

12. Total No. of Seats available for Children: e e
13. Other Information, ifany: = oo

Information given above has been verified from the records of the library
and 1t is correct.

PLACE : CHAIRMAN/SECRETARY,
DATE - , LIBRARY STAMP.
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o
10.
11.
12,
13.

ANNEXURE 4
(Only for ‘A’ and ‘B’ Class Libraries)
INFORMATION OF WOMEN SECTION
Name of the Women Sectioi; (If any): ‘

- - il - - S MRl -

Area of Library in Square Fts.: e SRR
Area of Women Section: L o R — -
No. of Books available in Library: B — -

No. of Books available in Women section: _4----—---—-----_—-—

| Nb. of Women Subscribers: e

No. of Women Members & Daily Visitors: ~ —————-—-

Periodicals if any, for Women: U ——
(List enclosed) ' ' |

Timings of Women Section: . e
Ihdependeht Sitting arrangement for Women: YES/NO

Total No. of Seats available for\Women: R —
Membership Charges for Women: - - e

Other Information, if any: e

Information given above has been verified from the records of the library |
and it is correct. | |

PLACE: . - - CHAIRMAN /SECRETARY,
DATE - - _ ~ LIBRARY STAMP.
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ANNEXURE -5

(Only for ‘A’ and ‘B’ Class Libraries)
LIST OF CULTURAL PROGRAMMES

Sr. Date Name 0% the Programme  Chief Guest Expenditure

Information given above has been verified from the records of the library
and it is correct.

PLACE : - CHAIRMAN/SECRETARY,
DATE : | LIBRARY STAMP.
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ANNEXURE-6
FORMAT OF INFORMATION REGARD[NG STAFF WORKING IN
| THE LIBRARY
PART-‘A’
Name and Address of the lerary ......... rereeeerenanen e rarees .

llllllllllll I E AN B ENEEEENEENENENENENENENNENNNENNERMSNHMRINISEIEZHNENIMNINIMNIE.HJRIEIM.EIJ®S.
7

- Sr. Designation Nos. of Date of Resolution Salaryas Date of Appointment Directorate
Nos. of the Post Posts Creation No.and Date per ° filling . Order No.  of Libraries
of Post of Creation Resolution upof and Date Approval
of Post Post numbers and
| | Date

(1) @ B . @ (® (6 %0, (8) (9)

Libra'rian, |
Assistant Librarian
Isslue Assistant
Clerk

Peon . | ﬂ : | | *

cn'-r:-mwu—n

PART- ‘B’

‘Sr. Name of the Date of ‘Edoeational . Date of Monthly Monthly Salaryon Annual
Nos. Employee Birth Quahﬂcat.:ons Appointment Salaryin Salary at the 01/04/201 Increment

Ruipees time of in Rupess
_ | Appointment If any
nmo@ @ @ (6) @ ™ (8) (9)
— -
2
3
1 :
PLACE: ' s CHAIRMAN / SECRETARY,
STAMP OF THE LIBRARY.
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CERTIFICATE

Ithe uﬁdersigned hereby certify that, I have personally verified through
the records of our library and our library is fulfilling all the terms and
conditions required for proposed Upgradation of Class / Category of our
library. For that purpose the Annexures are enclosed herewith which
containing the correct information of our library and I myself is responsible
for that if found any misleading in it. ' |

PLACE : | |
DATE : | CHAIRMAN/SECRETARY,
' STAMP OF THE LIBRARY.

Documents Enclosed with the Proposal:

(1) Prescribed format of Upgradation of Class of the Library.
(2) Stock Verification Report (Annexure-1)

(3) Newspapers and Periodicals Subscribed in the Library (Annexure-2)
(4) Children Section (Annuexure-3) |
(5) Women Section (Annuexure-4)

(6) Cultural Programs (Annexure-5)

(7) Information about Staff working in the Library. (Annxure-6)
(8) Draft Plan of the Library Building.
- (9) List of Furniture available in the Library.

(10) Audit Report with Balance sheet.
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Form HB?? '
(See Chapter 11, rule 6)

Government of Maharashtra
Department of Libraries
Certificate of Recognition

- (Name of the library)
Attt Taluka...ooooveeeeeennen. DisStrict...cooovvirieiiiiiiiiiii

is recognized by the Director of Libraries as a public library from the
VAT ... ceeeeennn In exercise of the powers conferred on him under Clause
(d) of sub-section (2) of section 9 of the Maharashtra Public Libraries
Act, 1967. The continuance of this recognition shall be subject to the
provisions of the Maharashtra Libraries Rules, 1970, and the conditions

specified below :—

1. The arrangement of books in a public library shall be according to the
instructions issued by the Director from time to time.

2. The library shall maintain the following record :—
| i) Constitution of the Library.
(11} List of Managing Co'mmittee Members.
(ii1) Daily Visitors Record. |

(iv) Accession Register: All books purchased or received as gift shall be
accessioned within a period of ten days from the date of receipt of
the book. '

(v) Book Issu€ Record. |
(vi) Account Books (Cash books, ledgers etc.): ,
(vii) Receipt Book;
(viii) Periadical and Néwspapers Record;
(ix) Complaint and Suggestion Book;
(x) Dead Stock Register;
(xi) Register of Scholars and Researchers;
(xi1) Inward and Outward Register;
(xi11) Deposit Register;,
(xiv) Minutes of Meetings;
(xv) Withdrawal Register.
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3. The library shall display the following notice-boards at prominent places :

i) The name of the library with words “Government Recognized and
Free" at the end; |

(ii) The names of office-bearers and members of the Managing
Committee;

(iii) The working hours of the library and the days on which library will
remain closed.

4. The management shall supply the Director with such returns and
periodical information as the Director may call for from time to time.

5. The Public Library shall spend not less then 50 percent of the grant-
in-aid on books. Provided that not less than 25 percent of the grant shall be
spent on purchase of books from not less than two lists of books 1ssued by
the Director during the year. '

6. Books purchased by the public library should confirm to the tollowing
requirements :—

(i) Books shall be of general interest and of cultural value.

(ii) The books should not contain anything calculated to create
discontent or hatred among different communities, or communal
disharmony; ' '

(111) The books should not contain undesirable pictures_or any matter
of doubtful taste.

7. The management shall keép the library open for inspection by the
Director or any other officer authorized by him in this behalf at all times
during the working hours of the library.

llllllllllllllllllll

DIRECTOR,
Date : Directorate of Libraries,

Place : | Maharashtra State.
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11.
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FORM “C” _
(See Chapter II, Rule 9)
Maintenance Register of Recognized Public Libraries

. Serial Number

Name of the Library

" Name of the City/ Town/ Village,

in which the library is situated

The date and year of establishment.

. The date and year of recognition of

the library.

. Name of the Management

. Whether the Management is a

body registered under the Societies

 Registration Act, 1860 or the

Mumbai Public Trust Act, 1950
Name and the Postal addréss of the
person authorised to correspond with
the Director and Government
Number of Members at the time

of: recognition

Number of books, periodicals and
newspapers in the library
Subscription, if any

Other material information, if any
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SCHEDULE I1
[See Chapter I, rule 2(b)} |
Items of admissible expenditure for assessment of grants

(1) 90% of the admissible expenditure made on the pay and allowances
of the admissible staff of the Library or 50 per cent of the total admissible
grant, whichever is less.

(For the admissible expenditure on salary of staff it is expected that staff
appointed as per prescribed staffing pattern of library gradation. Salary of
- the staff appointed non approval of Director and more than prescribed staffing -
pattern will have to borne by institution/library from its own income, Grant
will not be admissible on that additional staff.)

r

(ii) Rent, rates and taxes.

Note :—(1) A certificate of reasonableness of rent from the Executive
Engineer, Building and communications Department will have to be
produced if required by the Director.

Note :—( 11) If the library is housed in its own building, no amount will
be admissible as rent.

(111) Repairs to library building. Only the amount spent on repairs the
building or part of the building used for the library would admissible.

(iv) Net expenditure on purchase of books excluding the commission.

(v) The expenditure on preparation of catalogues, computerised
catalogues Retrospective database and printing of it.

(v1) Expenditure on furniture including book-racks, tables, chairs and
catalogue cabinets and on repairs to furniture.

(vii) Expenditure on insurance of the library.

(viil) Expenditure on stationary, blndmg, postage, printing, electricity
and insecticides.

(ix) Expenditure on cultural activities such as book exhibitions, lectures,
discussion groups and debates.

Note :—The expenditure on this item includes reasonable expenditure
on honorarium, travelling, lodging arrangement of the Speaker, expenditure
on purchase of books for discussion groups and expenditure on loud-speaker
arrangement wherever necessary.

(x) Expenditure on subscription to recognized library association.
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(xi) Reasonable expend1ture mcurred on subscnptmn and for attendmg
conferences of recognized library associations by two delegates.

(xii) Expenditure on development of library service.

(xi11) Miscellaneous. (Expend‘iture on Computer and related all
equipments, purchase of hbrary aoftware for Computensatmn and system

maintenance. )
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SCHEDULE III
FORM “A”

- (Form for Building Grant)
(See Chapter v, rule 25)

1. Name of the Village/City/Town/Taluka
and District in which the library is situated.
2. Name of the library

3. The date of establishment and the date.
- and year of recognition of the library.
4. Number of members enrolled

0. Name of the person authorized to
Correspond with Director.

6. Present accommodation, whether Rented
or owned, full details about floor area, and
other relevant factors should be given

7. Why additional accommodation is
considered essential?

- 8. Whether a site is available

(a) Ifso, give the measurements and full
description

() If not, how the management
proposes to acquire a site and complete
the project within the stipulated time?

9. The estimated cost of the project.

10. How the management proposes
to meet the cost of the project in
Excess of the grant? '
Production of the evidence in this behalf.

11. Whether the plans including the site plan
and estimates have been approved and if so
by whom? A copy of certificate given by such
approving authority should be forwarded
with the application in case the plans and
estimates are not countersigned by such

~authority in token of approval.

12. The agency by which the work is proposed
to be carried out.
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13. Whether the management is willing to
execute an agreement to utilize the grant
for the purpose for which it is given and
to refund the same with interest thereon
at such rate as Government may fix from
time to time in case the management fails
to utilize thc grant for the purpose within
the stipulated time.

14. Whether the management is agreeable to
abide by rules framed by Government for
this purpose from time to time.

15. Any other material information.

Date : ' ' Preéident of Library,,
Place : | _ ' - Secretary of Library,

By order and in the name of the Governor of Maharashtra,

SHAILA TARAGE-PATIL,
Joint Secretary to Government.
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